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EACH Recruitment
Vine House, 1 & 2 Factory Yard, Hanwell  W7 3UG
Phone:  020 8577 6059  ♦  Fax: 020 8840 6178
Email: recruitments@eachcounselling.org.uk
APPLICATION FOR EMPLOYMENT

Please complete using black ink or by typing 

	Position Applied For:
Ref:


	1
	
Personal Details

	Forename(s):
	Surname:


	( Home:
	Address

Postcode:



	( Work/Mobile
	

	( Email: 
	

	Preferred Method of Contact: 
⃞ Home

⃞ Work/Mobile


⃞ Email


	Please state the languages in which you are fluent in: 


	Are you a British or EU Passport Holder? 
⃞ Yes 
⃞ No
If yes please state Nationality: 

If no, please specify your right to work in the UK?

⃞ Work Permit/Visa: 



Type:  



Date of Expiry:
⃞ Indefinite Leave to Remain: 


Date Granted:



	2
	
Employment

	Please provide the details of your employment history, beginning with your most recent.

	Job Title:
	Employers Name and Address:

	Starting Date:

Leaving Date (if applicable):

Notice Period (if any):


	

	Briefly describe your role and indicate the extent of your responsibilities:



	Job Title:
	Employers Name and Address:



	Starting Date:

Leaving Date:


	

	Reason for Leaving:

	Briefly describe your role and indicate the extent of your responsibilities:




	Job Title:
	Employers Name and Address:



	Starting Date:

Leaving Date:


	

	Reason for Leaving:

	Briefly describe your role and indicate the extent of your responsibilities:




	Job Title:
	Employers Name and Address:



	Starting Date:

Leaving Date:


	

	Reason for Leaving:

	Briefly describe your role and indicate the extent of your responsibilities:




	Job Title:
	Employers Name and Address:



	Starting Date:

Leaving Date:


	

	Reason for Leaving:

	Briefly describe your role and indicate the extent of your responsibilities:




	Job Title:
	Employers Name and Address:



	Starting Date:

Leaving Date:


	

	Reason for Leaving:

	Briefly describe your role and indicate the extent of your responsibilities:




	3
	Education and Training

	Please include all relevant qualifications and training undertaken. 

	Date
	Establishment
	Qualification

	From
(mm/yy)
	To
(mm/yy)
	
	

	
	
	
	

	4
	Supporting Statement

	Please refer to the Person Specification and address all criteria detailing your experience, skills and knowledge to undertake this post. 

Please use headings (as per the Person Specification) for each criteria that you are addressing.
Please continue on a separate sheet of paper if necessary.



	5
	Information on Past Substance Misuse

	Our policy is to encourage applicants who have overcome past personal experience of a problem with alcohol or other drug use.  Applicants must, however, demonstrate that their application comes at least two years after the successful resolution of any such problem.

Do you have, or in the past had a problem with alcohol or other drugs?
⃞ Yes 
⃞ No
If yes, please give details, including how the problem was resolved




	6
	Rehabilitation of Offenders Act 1974 Act and Exceptions Order 1975

	Because of the nature of the work for which you have applied, we need to ask you to disclose any convictions.  You are not entitled to withhold information about convictions which otherwise might be considered “spent”.  In the event of employment, any failure to disclose such conviction could result in dismissal or disciplinary action by EACH.  Any information given will be completely confidential and be considered only in relation to an application for positions to which the Exceptions Order applies.

Do you have anything to disclose?
  ⃞ Yes 
⃞ No

If yes, please give details (date, type of offence/sentence/fine imposed)
Have you had a DBS check carried out in the past 12 months?




⃞ Yes 
⃞ No

If you have, would you be able to provide a copy if successfully short-listed for an interview?
⃞ Yes 
⃞ No



	7
	
References

	Please give the name, address and position held of two referees one of whom should be your present or most recent employer. 

	Name
Position

Organisation

Address

Relationship to you:


	Name

Position

Organisation

Address

Relationship to you:

	( Tel:
	( Tel:

	( Email:
	( Email:


	8
	
Declaration

	I declare that the information I have provided on this application form is true to the best of my knowledge and belief. 
I understand that my application may be rejected and/or that I may be dismissed if I have given false information or

withheld relevant details. Offers of employment will be withdrawn.

Signed:  






Date:
Are there any dates when you are not available for interview, e.g. holidays?
If you are returning this form by email, you will receive confirmation of receipt.  You do not need to submit your application by post. 



	Please state where you saw this job advertised 




EQUALITIES MONITORING FORM

Post Applied For: 



	EACH is committed to employing a diverse workforce and welcomes applications regardless of age, sex, race, nationality, ethnic origin, religion, disability or sexual orientation. 

This information will be used to monitor the effectiveness of our Equality and Diversity Policy and will be treated in confidence and play no part in the selection process. If you choose not to complete this page, it will in no way affect your application.

Gender: ( Male

( Female                             ( Transgender
Age:

( 18 – 24
( 25 - 34
( 35 - 44
( 45 - 54
( 55 - 64
( Over 65



( Prefer not to say

Ethnicity:

White





British









Any Other White Background
( English

( Irish




( Albanian
( Scottish

( Traveller of Irish Heritage

( Bosnian/ Herzegovinian

( Welsh

( Gypsy/Roma



( Croatian 
( Other White British







( Kosovan 











( Serbian 











( Turkish/Turkish Cypriot











( Any Other White Background 

Mixed 
( White and Black Caribbean

( White and Black African

( White and Asian

( Any Other Mixed Background 

Asian or Asian British

( Indian

( Bangladeshi



( Sri Lankan Tamil 

( Pakistani

( Sinhalese



( Any Other Asian Background

Black or Black British
( Black Caribbean

( Black Ghanaian


( Other Black African Background

( Black Nigerian

( Black Somali



( Other Black Background 

Chinese or Any Other Ethnic Group

( Chinese

( Filipino



( Kurdish
( Afghanistani

( Iranian



( Lebanese

( Arab Other

( Iraqi




( Any Other Not Already Specified

( Not Stated



( Prefer not to say
Language(s): 
Other languages spoken at home, other than English: 

Religion:

( None
( Muslim



( Christian
( Sikh



( Buddhist
( Jewish


( Hindu
( Any Other (Please Specify):




( Prefer not to say

Disability:

If you consider yourself to have a disability, please give details:




Sexual Orientation:

( Heterosexual
( Prefer to define my sexual orientation…………………………………….….
( Bisexual          ( Gay
( Lesbian

( Prefer not to say
Please tell us where you saw this job advertised:                                                                       
Did you find our advertisement clear and precise? 
( Yes  (No
Did you find our information pack clear and precise?
( Yes  (No




THANK YOU  
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